
1 Trip End: Means the total of all motor vehicle trips entering plus all motor vehicle trips leaving a      
designated land use or building over a given period of time.  
 
2 Planning Commission meets the first Tuesday of the month at 7 p.m. 
 
3 Depending on the environmental (or other) impacts of the site plan may take the review process to 
take longer than the proposed time. The applicant will be notified if the site plan review exceeds the 
given time limit.  

Site Plan Approval Process for Land Use Permit   

Pre-Application Conference 
with Planning Director.  

Application turned into the Planning 
Department. Applicant must provide 14 
copies at least 21 days before Planning 

Commission meeting.  

Planning Department circulates site plan 
to the relevant agencies or officials for 
input and creates a recommendation.  

Planning Commission 
Reviews site plan 2. 

Approved with or 
without 

conditions.  

Denied. 

May appeal to 
Zoning Board of 

Appeals. 

For projects with less than 500 Trip Ends 
and are by right (Typically can take up 

to 14 days for approval). 

Applicant brings four sealed sets 
(Three unsealed set for residential) of 

architectural and civil plans to the 
Zoning Administrator. 

Zoning Administrator gives plans to City Fire 
Marshal and City Engineering Department for 

the issuance of their permits (FIRE, R.O.W., 
Storm Water, etc.)(14 days are allowed for 

departmental review of all site plans and site 
diagrams, 7 days for site plans that have been 

approved by the Planning Commission 3). 

Zoning Administrator reviews 
drawings for compliance with the 

Zoning Code. 

Zoning Administrator issues a Land 
Use Permit. 

Planning Commission Site Plan Approval Process for 
Projects Exceeding 500 Trip Ends 1, Projects Requiring 
Special Land Use Permit or Planned Unit Development 

(Typically takes 2-3 months for approval). 

Applicant takes 2 to 3 city approved 
sets to the Grand Traverse County 

Construction Code Office to apply for 
Building Permits. 


